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MNOJIOXKEHUE
0 NopsijiKe pa3paboTKH U NPHHATHS
JIOKAJIbHBIX HOPMATHBHBIX NPABOBBLIX AKTOB
B MYHHIHNIAJbHOM Ka3eHHOM J0UIKOJIbHOM 00pa30BaTe/IbHOM YUPesKIeHHH
«Cyxo0y3umcknii nerckuii cag Nely

1.00mue nosoxeHust

I.1./lansoe  Ilonoxenne o mopsiake pa3paGOTKM ¥ NPHHATHS JIOKATBHBIX
HOPMATHBHBIX IIPABOBBIX aAKTOB B MYHMIIMIIAJBHOM KAa3€HHOM JIOIIKOJIBHOM
oOpasoBatebHOM yupexxaeHun «CyxoO6y3uMcKuii geTckuii cam Noly
(maniee — Ilonoxxenue) pazpaboTaHO B COOTBETCTBHH C DenepanbHbIM 3aKOHOM No 273-
@3 or 29.12.2012 «O6 obpa3zoBanuu B Poccuiickoii deneparum» (c u3MeHeHUsIMN ),
Tpynosoro kozmekca P® ([lanee - TK P®), I'paxnanckoro Kogekca P® (nanee - I'K
P®), a Takxke YcTaBOM MyHHIUNATBHOIO Ka3eHHOTO JOIIKOIBHOTO o0pa3oBaTeIbHOro
yapexaenust «CyxoOysumckuit perckuit cax Nel» M JApyrMMH HOPMaTWUBHBIMH
NpaBoBbIMK akTamu Poccuiickoii Denepanun, perJaMeHTHPYIOUIUMH AESTETBHOCT
OpraHu3alyuii, OCYIECTBISIOMUX 00pa30BaTEIbHYIO e TeIbHOCTD.

1.2.Hacrosmee [lonoxenne paspaboTaHo B 1ensix peanu3alMM TpaBa Ha
CaMOCTOSATEJIBHOE CO3laHWe HOPMAaTHBHO-IIPABOBOM 0a3bl ISl CBOEH NesSTeIbHOCTH B
pamkax IOJHOMOYMH, OTHECEHHBIX 3aKOHOJATeNbCTBOM Poccuiickoit Menepaumu K
KOMIETCHIMH ~ MYHHIMIAJIBHOIO  Ka3eHHOTO  JOIKOJBHOrO  06pa3oBaTeIbHOro
yupexaenns «CyxoOy3umckuii rerckuii cag Nely» (nanee — Yuypexnenue).

1.3./lanHoe IlonoxeHne JOMONHSET M  KOHKPETH3HPYET MOPSIIOK ~ U3/IaHMS
JIOKAJIbHBIX aKTOB, OIPEJCNICHHBIX YCTaBOM YUpEeXXICHHUS, YCTAHABIUBAET €IUHbIE
TpeOOBaHMs K HOPMATHBHBIM JIOKAIbHBIM AaKTaM, MX IOJATOTOBKE, oopmITeHHIO,
MPUHATHIO, YTBEPKACHHUIO, BCTYIUICHHIO B CHIIy, BHECEHHIO H3MEHEHHMH M OTMEHe,
nyOMKaluK Ha O(UIMATIBHOM caiite YupexaeHus.

1.4.Ilensamu u 3anauamu HacTosero [ToOXeHNs SIBISIOTCS :

— HOPMAaTHBHO-IIPABOBOE  PEryJMpOBaHUE 00pa30BaTeIbHBIX OTHOLIEHHUH B
Yupexaenuu;

— CO3/laHW€e eIMHOHM M COTJIACOBAaHHOM CHCTEMBI JIOKAIIbHBIX HOPMATHUBHBIX aKTOB
Yupexnenus;



— o0ecreuyeHre MPUHIUMIIA 3aKOHHOCTH B HOPMOTBOPUYECKOW JIESATEILHOCTH
YupexneHus;

— COBEPIICHCTBOBAHHWE TIpollecca IOATOTOBKH, O(GOPMIICHUS, TPUHATUS U
peanu3aiuu J0KaJIbHbIX HOPMATUBHBIX AKTOB;

1.5.JIokanbHbIE aKThl, COOTBETCTBYIOIIME BCEM TpPEeOOBAHUAM 3aKOHOAATEIIbCTBA
P®, sBnsroTcs 00s3aTEIbHBIMU K UCTIOJIHEHUIO BCEMU YYACTHHUKAMHU 00pa30BaTEIbHbBIX
OTHOIIICHUH.

2.0cHOBHBIE BUbI JIOKAJIBHBIX AKTOB Y YpesKIeHMsI

2.1. Jlokanvuwiii axm YUpeKJACHUS TMPEJCTaBISICT COOOW OCHOBaHHBIM Ha
3aKOHOJIATEIhCTBE O(PUIIMANBHBIA MPABOBOM JOKYMEHT, MIPUHATHIA B YCTAaHOBJICHHOM
NOPSIAKE M PETYJIUPYIOLIMK OTHOLICHHUS B pamkax YupexiaeHus. llepedueHb BHIIOB
JIOKaJIBHBIX aKTOB, PErJIAMEHTUPYIOIIMX 00pa30BaTEIbHYIO AEATEIbHOCTD, BKIIIOUYAET B
ce0sl TpUKa3bl, PEIICHU, MOJOXKEHUS, IPaBUiIa, UHCTPYKIMUA U JPYTHUe JOKYMEHTHI.
[IpencraBiieHHBIN IEPEUCHb BUIOB JIOKAJIBHBIX aKTOB HE SIBJISIETCS UCUEPIILIBAIOIIUM.

2.2. Yemae YupexneHus — IOKaNbHBI aKT, HA OCHOBE KOTOPOTO JACHCTBYET
oOpaszoBarenbHasi opranuzanus. Ero cogepskanue onpenensercs cT. 25 denepaibHOro
3akoHa ot 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoit deneparumy.

2.3. Ilpuxkaz — NOKaNbHBIA aKT, W3AaBACMbIi 3aBEAYIOIIMM JUISI PEIICHHS
OCHOBHBIX M OIEpPAaTUBHBIX 33Jad. B 1enonpou3BOACTBE BBIACISIOTCA MPUKA3BI 10
OCHOBHOU AESATEIBbHOCTH, ITPUKA3bI IO JINYHOMY COCTaBY, IPUKA3bl IO BOCTUTAHHUKAM.

2.4. Pewienue — JOKAJIbHBIA aKT, MPUHUMAEMBbIM KOJUIETHATBHBIMH OpraHaMu
Yupexxnenus B LENSAX pa3pelieHus HauboJiee Ba)KHBIX BOIPOCOB UX JCSTEIHHOCTH.
TekcT penieHus COCTOMT W3 JIBYX YAaCTEH: KOHCTATUPYIOLIEW U paCHOPSAIUTEIIbHOM,
paznenenusix cinoBoM «PEIINII» («PEIINIIA», «PEIIWJIO», «PELIWIINY). Tlpu
HEOOXOIMMOCTH KOHCTATUPYIOIIAash YacTh MOXET COJEpKaTh CCHUIKM Ha 3aKOHBI U
Ipyrue HOPMATUBHBIE aKThl. PacmnopsauTenbHass 4YacTh M3JaraeTcsi IMyHKTaMH.
Pemienns MoryT conepKaThb MPUIIOKEHMS, CChbUIKA Ha KOTOpbIE JaeTcs B
COOTBETCTBYIOIIUX IYyHKTAaX pacnopsAauTeIbHOM 4acTu. PelieHus moAnuchbIBarOTCS
Mpe/icelaTeNIeM U CEKPETApEM KOJIJIETMalIbHOTO OpraHa.

2.5.11on0scenue — NMOKANBHBIN aKT, YCTAaHABJIMBAIOIINUN TIPABOBOM CTaTyC OpraHa
yVOpaBieHUs YUpeKJIE€HUEM, WM OCHOBHbIE TpaBuja (MOPSIOK, MPOUEAYPY)
peanuzaruu JIOY kakoro-imu0o U3 CBOMX MPaBOMOYUA.

2.6.Ilpasuna — JOKaNbHBIA aKT, PEVIAMEHTHPYIOIIUNA OpraHu3allMOHHbIE,
TUCUUIUIMHAPHBIC, XO3SICTBEHHBIE W WHBIE CIIEHHAIbHBIE CTOPOHBI AEATEIbHOCTU
VYupexxnenuss U ero paOOTHUKOB, BOCHUTAHHUKOB M WX pOJUTENEH (3aKOHHBIX
peACTaBUTEIICH).

2.71.Uncmpykyusa — JOKaJIbHBIA aKT, YCTAaHABJIMBAIOIIUNA TOPSIOK U CIIOCOO
OCYIIIECTBJICHUS, BBITIOJIHEHUSI KAKUX-TMOO JCHCTBUH; COBOKYITHOCTh IPaBUJI
OCYIIIECTBIICHUS OIPENEICHHBIX BUIOB ACSITEIbHOCTH, IPOBEACHUS paboT, CIIy>KeOHOTO
OBEACHUS.

NucTtpykimeld  ompeaessitoT  mpaBoBoi  craryc  (mpaBa,  00sI3aHHOCTH,
OTBETCTBEHHOCTh) pPaOOTHHKA IO 3aHUMAEMOW JTOJDKHOCTH. MHCTpYKIMS COIepKUT
UMIIepaTUBHbIE  (TIOBEJNMTENbHBIE, HE JIOMyCKalollue BbIOOpA) HOPMATUBHBIE
peanucanus.

JIOMKHOCTHBIE HMHCTPYKLUHH, pa3padaThIBa€T PYKOBOJAUTEIh 00pa30BaTEeIbHON
OpraHu3aluu.

2.8.YupexaeHne HMeEeT Jpyrue crhenupuieckue HOPMATHUBHBIC JOKYMEHTHI,
perylupyomue OTHOIIEHHs B cdepe oOpa3oBaHHs WIM KOHKPETH3UPYIOILINE



JOKYMCHTEI, YKAa3aHHBbIC B HACTOAIIECM IIYHKTC, B 3daBUCHMOCTH OT KOHKPCTHBIX
YCHOBI/Iﬁ ACATCIbHOCTH JCTCKOro caja: IIpaBuJia, pPacCliMCaHu:A, I1JIaHBbI, Fpa(I)I/IKI/I,
MUKJIOTPAMMBI, IIPOTPpaMMBI, ITIOPAAKH, ITPOTOKOJIbI, I1ACIIOPTA.

2.9.]_IOFOBOpI>I N HHBIC COIIAICHUA, KOTOPBIC H3IAIOTCA y‘lpe)K,ZIeHI/IGM HC
CANHOJINYHO, a4 IIYTEM COIJIaCOBAHUWA C HMHBIMHU JIMOAMH, BBICTYIIAIOOIMMHU B HHX, B
Ka4yeCTBE CaMOCTOSITECIbHOU CTOPOHBI (HaHpI/IMep, TPYAOBBIC OOTI'OBOPLI, JOT'OBOPHI Ha
OKa3aHHC€ IIJIaTHBIX 06pa3OBaTCJ'IBHBIX YCIIyT 1 T.I[.) HC ABJIAKOTCA JIOKAJIBbHBIMHA aKTaMM.

3.11opsiIOK MOATOTOBKH JIOKAJIBHOI0 AKTA

3.1.lHMIMaTopoM MOATrOTOBKH JIOKAJIbHBIX HOPMATUBHBIX AKTOB MOTYT OBITh:

— YUpEIUTENb;

— PYKOBOJHTEID YUPEKICHUEM,

— YYaCTHHKU 00pa30BaTeNIbHbIX OTHOIICHUH.

3.2.1lpy M3aHUM JIOKAIBHOTO aKTa 3aBEAYIOIIMM PYKOBOJCTBYETCS NPUHLUIIAMHA
3aKOHHOCTH, 00OCHOBAaHHOCTH, IEMOKPATU3Ma U CUCTEMHOCTH.

3.3.0cHOBaHuEM JJIsI TIOATOTOBKH JIOKAJIBHOTO aKTa MOTYT SABJISTHCS U3MECHEHHUS B
3aKoHojaTeabcTBe P@ (BHECeHHE W3MEHEHMH, W3JaHUE HOBBIX HOPMATHUBHBIX
IPaBOBBIX aKTOB).

3.4.IIpoeKT J0KaNbHOIO HOPMATHUBHOI'O aKTa TOTOBUTCSA OTIEIbHBIM PAaOOTHUKOM
WIN TPyNnoi pabOTHUKOB M0 MOPYUYEHHIO 3aBEIYIOIIETO.

3.5.IloaroroBka JIOKaJbHOTO HOPMATMBHOTO aKTa BKJIIOYaeT B ce0s H3ydyeHHE
3aKOHOAATEIbHBIX UM MHBIX HOPMAaTUBHBIX AKTOB, JIOKAJIbHBIX HOPMATUBHBIX AKTOB
oOpa3oBaTeNbHOM  OpraHu3alUH, pPErJaMEHTUPYIOIIUX T€ BOINPOCHI, KOTOpHIE
MIPEANOIAraeTcsi OTPa3uTh B MPOEKTE HOBOT'O aKTa, M HA 3TOMl OCHOBE BBHIOOP €ro BUIA,
coJiep KaHus ¥ MPEICTaBIIEHUE €ro B MUCbMEHHOU (popMme.

3.6.IlogrotoBka HauOojiee BaXXHBIX JIOKAIbHBIX HOPMATHUBHBIX AaKTOB JIOJKHA
OCHOBBIBATHCSI HA  PE3yJbTaTax aHalW3a OCHOBHBIX CTOPOH  JIESITEIbHOCTH
YupexneHus, TEHACHINN €T0 Pa3BUTHUS U CI0KUBILIEHUCS CUTYALUH.

3.7.Ilo BompocaM mnpuema Ha paboTy, MEePEeBOJIOB, YBOJIbLHEHUM, MPEIOCTABICHUS
OTIYCKOB, TOOUIPEHUA WM MPUBJICUEHUS COTPYIHUKOB K JAMCLUILUIMHAPHON WIH
MaTepUaIbHOW OTBETCTBEHHOCTH U31A0TCS ITPUKa3bl, B COOTBETCTBUU C TK PO.

3.8.1IpoeKT JOKaTbHOrO HOPMATHBHOI'O aKTa MOMJICKHUT 00s3aTelIbHOM IMPOBEpKE
Ha JMTEPATYPHO-CTUIMCTUYECKYKD I'PAMOTHOCTH M NPABOBOW 3KCIEPTH3E, KOTOPHIE
OPOBOAATCA YUPEXKIEHUEM CaMOCTOSATENbHO JIMOO C Yy4YyaCTHEM MPHUBIICYEHHBIX
CIELUAIMCTOB.

3.9.IlpoeKkT OKaTbHOTO HOPMATHMBHOTO aKTa MOXET OBITh TPENCTaBICH Ha
o0Cy)X/IeHHE IyTeM HAMpPAaBJICHUS MPOEKTa 3aMHTEPECOBAHHBIM JIMIAM, MPOBEACHUS
COOTBETCTBYIOILIETO COOpaHUsl C KOJJICKTUBHBIM OOCYKJIEHHUEM IMPOEKTa JIOKAJIHLHOTO
HOPMATHUBHOTO aKkTa U T.A. B cimydae cornmacoBaHusi mpoeKTa JIOKAJbHOTO aKTa Ha HEM
npocrasisiercs Buza « COI'JTACOBAHO».

3.10.Ilopsimok  TpUHATHS  JIOKAJbHBIX AKTOB  YCTAHABIMBAETCA Y CTaBOM
VYupexxaeHus: yKa3bIBalOTCsI KBOPYM C II€JIbI0 YCTAHOBJICHHUS] TPABOMOYHOCTH OpraHa
camoyrmpasiieHus1, (hopma 1 MOPSAOK TOJT0COBAHUS.

3.11.1ns1 BBeeHUSI B IEMCTBUE JIOKAJIILHOTO aKTa M3JAETCA MPUKA3 3aBEAYIONIETO.
B mpaBom BepxHeM yrily JokaiabHOro akra numercs cioBo «YTBEPXX/IEHO» c
yKazaHueM (haMuiIiyd PyKOBOJIUTENS, 1aThl 1 HOMEpa U3/IaHus MPUKa3a.

3.12.B VYupexneHun CO3[AIOTCA YCIOBUS JJs O3HAKOMJIEHHS YYaCTHUKOB
00pa30BaTeNbHBIX OTHOIICHUN C JIOKAJIbHBIMH akTaMu. O3HAKOMJICHHE MOXXET OBIThH



MPOBEJACHO IO TMOANUCH B  Cly4asx, MPEAyCMOTPEHHBIX HOPMATHUBHBIMU

JOKYMEHTaMH, MO0 pa3MelieH B OOIIeAOCTYITHOM MecTe (MH(OPMALMOHHBIA CTEH]

JETCKOTo caja, opuIMaaIbHbIA CalT JOIIKOJIBHOTO 00pa30BaTEIBLHOTO YUPEIKIACHUS).
3.13.I3MeHeHus B JTOKaJIbHBIN aKT BHOCSATCS IO MEPE HEOOXOAMMOCTH.

4.JlokyMeHTaIbHOE O(hopMJIeHH e

4.1.JlokanpHBIA aKT JODKEH OBITh JOKyMeHTanbHO odopmieH. CTpykTypa
JIOKQJIbHOTO aKTa JIOJDKHA OOECIEeYUTh JIOTUYECKOE pa3BUTHE TEMbI MPABOBOTO
PETyJIUPOBAHHUS.

4.2.0061me TpeboBaHus K 0(OPMIICHHUIO JTOKAIbHBIX aKTOB BKJIIOYAIOT CIEIYIOIINE
MOJIOKEHUSI:

— JloKaJIbHBIM aKT JOJDKEH COJEpKaTh HAaUMEHOBAHME JIOKAIBHOIO aKTa M ATy
U3JJaHUSL.

— Ecnu tpebyercs pa3bsicHeHuUE Lieaeil 1 MOTUBOB MPHUHSITHS JIOKAJIBHOTO aKTa, TO
HeoOXoauMa BCTyNmUTEIbHas dYacTh — mpeamOyna. I[lomoskeHus HOPMAaTHBHOTO
XapakTepa B mpeamOyIiry He BKIIOYAIOTCS.

— HopmatuBubie mnpenmnucanusi oQoOpMmIssIOTCS B BHIE IYHKTOB, KOTOPBIE
HYMepYIoTcs apaOCKUMM U(PpaMU C TOUKOM M 3arojIOBKOB HE UMEIOT. [IyHKTBI MOTyT
HOJpa3AeATbCA Ha MOAIYHKThI, KOTOPbIE MOTYT HUMETh OYKBEHHYIO WJIM LU(POBYIO
HyMepanuio. 3HaYUTeNIbHbIE TI0 00bEMY JIOKAJIbHBIE AKThl MOTYT JEJIUTHCS Ha IJIaBbl,
KOTOpbIE HyMEPYIOTCSI pUMCKUMHU LIU(paMHU U UMEIOT 3ar0JIOBKH.

— Ecnu B 10KaIbHOM aKTe NMPUBOAATCS TaONMIIbI, TpaUKH, KApThl, CXEMBI, TO OHU
oQOpMIIAIOTCS. B BUJE MPHJIOKEHUM, a COOTBETCTBYIOIIME MYHKTHI JOKAJIFHOTO aKTa
JOJHKHBI IMETh CCHUIKHA Ha 3TH MPHIIOKECHUS.

— JloKanbHBII HOPMATUBHBIMA AKT M3JIAraeTcsi Ha TOCYJNapCTBEHHOM s3bIke PP u
JOJKEH COOTBETCTBOBATH JIUTEPATYPHBIM HOPMaM.

— B 5okanpHBIX HOPMATHBHBIX aKTax JalOTCS  ONPEAENICHUS BBOJUMBIX
IOPUINYECKUX, TEXHUYECKMX M JPYTUX CHELHATbHBIX TEPMHHOB, €CIM OHM HE
ABJIIIOTCS  OOIIEM3BECTHBIMU M HEYNMOTpeOJIIeMbIMU B 3aKoHoJaTenbcTBe PO u
PETHOHAILHOM 3aKOHOIATEIbCTRE.

5.0cHoBHBIEC TPeOOBAHMS K JTOKAJIbHBIM HOPMATUBHBIM aKTaM

5.1.Cpean noKaidbHBIX HOPMATHUBHBIX AaKTOB O0pa30BaTENbHOW OpraHU3aIluU
BBICIIIYIO FOPUINYECKYIO CUITy UMeeT Yemae. 11oaToMy, IpUHUMAEMBIE B Y UPEKICHUN
JIOKaJIbHbIE HOPMATUBHBIE AKThI, HE JOJIKHBI IPOTUBOPEUYUTH €r0 Y CTaBy.

5.21Ipy NOArOTOBKE JIOKAJIBHBIX HOPMATHMBHBIX AKTOB, PETYIUPYIOLINX
COLIMAJIBHO-TPYAOBBIE OTHOLIEHUS (HANpUMeEp, KOJUIEKTUBHBIA JOrOBOp, IpaBHiIa
BHYTPEHHETO PaCIOPsAKA U p.) CIEAYET PyKOBOACTBOBATHCS PEKOMEHAALMAMU O HUX.

5.3.Ilonostcenue, npasuna, uHcmpyKyuu JOJDKHBI COACPXKATh CIEIYIOIIHNE
00s13aTeNbHbIE PEKBU3UTHI:

— o0o03HaUYeHHE BU/A JIOKATHLHOIO HOPMAaTUBHOTO aKTa, €r0 HAUMEHOBAHUE,

— TpU@BbL: PUHATO, YTBEPKACHO, COTTIACOBAHO;

— TEKCT, COOTBETCTBYIOIIUI €r0 HAMMEHOBAHHUIO.

5.4.Ilocmanoenenue TOIKHO CONIEPKATh CIEAyIOIINE 003aTeNIbHbIE PEKBU3UTHI:

— o0003HaUYeHHE BU/A JIOKATHbHOIO HOPMAaTUBHOTO aKTa, €r0 HAUMEHOBAHUE;

— MECTO U J1aTy IPHUHSITHS;



— TEKCT, COOTBETCTBYIOIIUI €r0 HAaMMEHOBAHUIO;
— JOJDKHOCTb,  (haMWJIMI0, WHUIMAABl M  MOANMCH  JIMLA,  BBIHECIIErO
MTOCTaHOBJICHHUE;

— OTTHCK TI€YaTH.

5.5.Pewienun OJDKHBI COMIEPIKATH CICAYIONINE 005S3aTeIbHBIC PEKBU3HUTHI:

— 0003HaYeHHE BHU/IA JJOKAJTLHOTO HOPMATUBHOIO aKTa;

— MECTO U JIaTy IPUHSTHS;

— TEKCT;

— JIOJDKHOCTb, (DaMIITHIO, HHUITHAIBI ¥ TIOIITUCH JIUIA, IPUHSBIIETO PEIICHUE;

— OTTHCK II€YaTH.

5.6.IIpuka3zel u pacnopasxcenus TOJDKHBI COJEPXKATh CIEAYIOIINE 00s3aTeNIbHbIE
PEKBU3UTHI:

— 0003HaYeHME BH/Ia JJOKATFHOTO HOPMAaTUBHOTO aKTa, €r0 HANMEHOBAHWE,

— MECTO | IaTy IPHUHSITHS;

— pErucTpanmoHHBIA HOMED;

— TEKCT;

— JIOJDKHOCTH, (haMUJINIO, MHUIIUAJBI M TIOJITACHh PYKOBOAMUTEINS 00pa30oBaTEIHbHON

OpraHU3aIHH.

[Ipuka3sl 1 paciOpsHKEHUS BBITTOTHSIIOTCS Ha OJIAaHKE Y UpexKACHUS.

S5.7Ilpomokonst u axmel JOJKHBI COJIEPXKATh CIEAYIOIMIME O00s3aTelIbHbIC
PEKBU3UTHI:

— 0003HaYeHME BUA JIOKAJLHOTO HOPMATUBHOTO aAKTa;

— MECTO U JaTy MPUHSTHUS;

— HOMED;

— CIIMCOK MPUCYTCTBYIOIINX;

— TEKCT, COJIep)Kallluii TMOBECTKY JHs, OMHMCAHHE XOja, MOpAIKa M TPOLETypPb
COBEPIIIAEMbIX OMpPENeIeHHBIX (IOPUANYECKH 3HAYUMBIX) JACUCTBUI JIMOO OTCYTCTBHE
OTIPE/ICJICHHBIX (DAKTOB;

— JIOJDKHOCTH, (haMUJTUIO0, WHUIMAJIBI ¥ TOANMUCH JWIA (JIUI]), COCTABUBIINUX WM
MPUHUMABIINX YIaCTHE B COCTABJIICHUH MTPOTOKOJIA WIIA aKTa.

5.8.Memoouueckue  pexomenoauyuu  JODKHBI  COIACPKATh  CJCAYIOIINC
00s13aTeIbHBIC PEKBU3UTHI:

— 0003HaYeHME BUA JIOKATLHOTO HOPMATUBHOTO aKTa, €0 HAMMEHOBAHUE;

— MECTO U JaTy MPUHSTHUS;

— TEKCT, COOTBETCTBYIOIIMHA €r0 HANMEHOBAHUIO U COJICP KAINIA YKa3aHWE Ha BHUJI,
HAUMCHOBAaHWC W [Ty TPHUHITHS TPABWI WJIA WHCTPYKIUNA, HOPMBI KOTOPBIX
Pa3bACHSIOTCSA,  KOHKPETH3UPYIOTCS ~ WM  JICTATU3HPYIOTCS  METOIUYCCKUMU
PEKOMEHIAITUSIMU;

— JIOJDKHOCTh, (paMUJIsi, WHHUIHAJBI JMla (JIUI[), COCTABUBIIMX METOJAMYECKUE
PEKOMEH/IAITNH.

5.9.1Ipocpammer u naanvl JODKHBI COJEPKATh CIEAYIONME OO0s3aTEeIIbHBIC
PEKBU3UTHI:

— 0003HaYeHHE BHJIa JJOKAITHFHOTO HOPMAaTUBHOTO aKTa, €r0 HANMCHOBAHWC,

— MECTO | J1aTa MPUHSATHUS;

— TEKCT JIOKaJTbHOTO HOPMAaTUBHOTO aKTa, COOTBETCTBYIOIINI €r0 HAUMEHOBAHUIO.

5.10 Jonsncnocmnaa uncmpykyus pabOTHUKA JOJDKHA COJEPXKATH CIEIYIONINE
pazieb:



— 001111e MOJI0KEHHUS,

— OCHOBHBIE 3aJ1a4H, IIpaBa, MPEA0CTaBIIsIeMble PAOOTHUKY U €ro 00s3aHHOCTH;

— B3aUMOJICHCTBH;

— OTBETCTBEHHOCTH 3a HEKAYEeCTBCHHOE W HECBOCBPEMEHHOE BBIOJTHCHUE
(HeucroaHeHre) 00513aHHOCTEH, MPETYCMOTPEHHBIX TOIKHOCTHON MHCTPYKITUEH;

— TpeOOoBaHMS K paOOTHUKY.

6.H0pﬂIlOK NPUHATHA U YTBEPKACHUA JIOKAJIBHOT0O HOPMAaTUBHOI'0 aKTa

6.1.JIokaJIbHBIA HOPMATHUBHBIA aKT, MPOMIEAIIMNA MNPOLEAYpY COrJacoBaHUS,
MO/JIEKUT MPUHATUIO U YTBEP)KJIECHUIO PYKOBOJUTEIEM B COOTBETCTBHM C Y CTaBOM
YupexneHusl.

6.2.JIokaibHbIE ~ HOPMATHBHBIE  aKThl  YUPEXACHUS MOIYT [PUHUMAThCS
pykoBoauteneM, O0umm codpanneM KoiiekTuBa, Ilenarornueckum CoBeToM.

6.3.1lpy DpHUHATHM JOKAIBHBIX HOPMAaTHBHBIX aKTOB, 3aTparvBarOlIUMX IpaBa
BOCIIMTAaHHUKOB, YYUTHIBAETCS MHEHHE POIUTEIBECKOIO KOMUTETA.

6.4.He nomymexaT NPUMEHEHUIO JIOKAJbHbIE HOPMATHBHBIE AaKThI, YXYIUIAIOLIUE
MOJIO’)KEHUE YYACTHUKOB OOpa30BaTENbHBIX OTHOIICHHWH IO CPAaBHEHHUIO C TPYJIOBBIM
3aKOHOJATEIbCTBOM, KOJUIEKTUBHBIM JIOTOBOPOM, COTJIALIEHUSAMH, a TAK)KE JIOKAJIBHbBIE
aKThl, IPUHATHIE C HAPYIIECHUEM MOPSIKA y4€Ta MHEHUS IPEICTABUTEIBHOTO OpraHa.

6.5.Ilpomenmmii  mpouenypy OPUHATHS  JIOKaJIbHbIA  HOPMATHUBHBIM  aKT
YTBEPKIAETCSI PYKOBOJIUTENEM OOpa3oBaTeNbHOW opraHu3anuu. PakT yTBEp>KICHUS
odopmitsieTcs npukazoM 3asenyroiero JIOY, 3aBepeHHbIN TOANKUCHIO.

6.6.JIokanpHBI HOPMATHUBHBIN aKT BCTYIIAET B CHIIy C MOMEHTA, YKa3aHHOTO B HEM,
7m0, B CIy4yae OTCYTCTBHSI TAKOT'O YKa3aHUs, [0 UCTEUEHUU 7 KaJICHJApHBIX JHEH C
IaThl TPUHATHAA JITAHHOTO JIOKAJbHOTO HOPMATUBHOIO akTa. Jlarodl mnpuHATHS
JIOKQJIBHOTO  HOPMAaTUBHOTO  aKTa, TPEOYIOLIEro YTBEPXKICHUS  3aBEAYIOLIUM
VYupexxaeHueM, ABIseTCA JaTa TaKOTO YTBEPKIACHUS.

6.7.1locne yTBep>KAeHHsI JJOKAIBHOIO HOPMATUBHOIO aKTa MPOBOAUTCA MpoLEAypa
O3HAKOMJIEHUSI C HHUM YYaCTHUKOB OOpa30BaTeIbHBIX OTHOIIEHWH, HAa KOTOPBIX
pacupoCTPaHsOTCS MOJIO0KEHNS JAHHOTO JIOKAIBHOIO HOPMATHUBHOT'O aKTa.

6.8.YTBepKICHHBIN JIOKATBHBIN aKT (MOJIOKEHUE) TMOJUJICKUT OMyOJIMKOBAHUIO HA
obuLHaIBHOM caiiTe YupexaeHus B TeueHue 10 (ecsaTtu) KaJeHIapHbIX THEH.

7.HOpSIIlOK BHECCHUA UZMCHCHUSA U I[OHO.]IHGHHﬁ B JIOKAJIbHBIC AKThbI

7.1.B neicTByroIMe JIOKAJIbHBIE aKThl MOTYT OBITh BHECEHBl H3MCHEHUS U
JTIOTIOJTHEHUS.

7.2 IlpennoxxeHre 0 BHECEHUM M3MEHEHUW MOXKET MCXOJIUTH OT JIDOOTO OopraHa u
JULA, KOTOPBIM comacHO HactosimeMy [lojioKeHu0 MMEET MpaBO CTaBUTH BOIMPOC O
pa3paboOTKe U MPUHSATHN COOTBETCTBYIOIIETO JOKAIHHOTO aKTa JTMOO YTBEPHKAAaTh ATOT
JIOKYMEHT.

7.3.Ilopsinok  BHECEHHMS HW3MEHEHHM MW JIONMOJHEHUN B JIOKAJbHBIE aKThI
ONpeNeNIsAeTCs B CaMHMX JIOKAJIbHBIX akTax. B OCTalbHBIX clydasix H3MEHEHUS U
JIOTIOJIHEHH S OCYILECTBIISIIOTCS B CIEAYIOIIEM MOPSIAKE:

— BHECEHHWE M3MEHEHUW U  JIOMOJHEHUH  OCYIIECTBISIETCA B  TOPSAKE,
YCTAHOBJIEHHOM B JIOKQJJbHOM HOPMAaTHBHOM aKT€, HA OCHOBAaHMH KOTOPOTO BHOCSTCS
N3MEHEHUS;

— U3MCHEHUS U JIONOJIHEHUS B JIOKAJIbHBIC AaKThI: IOJIOKEHUS, TMPUHSIThIE 03



COINIAaCOBaHUs C OPraHOM YINpaBlieHUs (CaMOyNpaBiieHUs), MpPaBUia, HUHCTPYKIUH,
IpPOrpaMMbl, IJIAHBI, TOCTAHOBJICHHUS, PEIICHUS, TPUKA3bl U PACTIOPSKEHUS, BHOCSTCS
NyTEM H3JaHUS MPHUKa3a 3aBEAYIOIIETO O BHECEHUM WM3MEHEHUW WM JONOJHEHUU B
JIOKAJIbHBI HOPMATUBHBIN AKT;

— U3MEHEHUS W JOMNOJHEHHS B TOJIOKECHUS, NPHUHATHIE IOCJIE CONIACOBAHMS,
BHOCATCS MYTEM HW3JAHHUS TMPUKA3a 3aBEIYIOUIETO YUPEXKIACHUEM O BHECEHUH
W3MEHEHUW WJIM JIOTOJHEHUN B JIOKAJIBHBIA aKT C MPEABAPUTEIIBHBIM MOJYYEHHEM OT
HETO COTJIacHsl.

7.4 I3MeHeHHsT W JIONOJIHEHUS B JIOKAJbHBIM aKT BCTYNAKOT B CHIIy C JIaThl,
YKa3aHHOM B NPUKA3€ O BHECEHWM W3MEHCHUM WJIM JOIOJIHEHHH B JIOKAJIbHBIN
HOPMATHBHBIN aKT, a B CIIy4a€ OTCYTCTBHUS YKAa3aHUS B HEM J1aTbl — II0 UCTEYEHUIO 7
KaJICHIAPHBIX JHEH C JaThl BCTYIUICHUS IIPUKa3a O BHECEHMM W3MEHEHUW WU
JOTIOJIHEHHH B JIOKAJIbHBIN aKT B CHUILY.

7.5.1I3MeHeHns U JOMOJIHEHUST B IPENUCAHUS U TPEOOBAHMS, POTOKOJbI U AKTHI,
METOAUYECKUE PEKOMEHIAIMU, aKThl O IIPU3HAHUM JIOKAIBHBIX AaKTOB YTPaTUBIIMMU
CHUILY, HE BHOCATCH.

8.0TBETCTBEHHOCThH

8.1.3a  HeucnoJIHEHHME WM  HEHaJUIeXallee  HMCIOJHEHHE  TpeOOBaHUM,
YCTAHOBJICHHBIX B  JIOKQJIbHBIX  aKTax  YUpPEXKJCHUS, COTPYAHUKH  HECYT
OTBETCTBEHHOCTh B COOTBETCTBUU C YCTaBOM, TPYAOBBIM KOAEKCOM Poccuiickon
denepanumu.

8.2.3a HEUCHOJIHEHHWE WM HEHaJJIeXalllee UCIHOJHEHHEe 00s3aHHOCTEMH,
YCTAHOBJICHHBIX JIaHHBIM [loniokeHueM, pabOTHUKU AETCKOTO caja, YYacTBYIOIIHE B
pa3paboOTKe JIOKAJIbHBIX AaKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C
JNEUCTBYIOIIUM TPY/IOBBIM 3aKOHOJATEIBLCTBOM.

9./lelicTBHE JIOKAJBHBIX AKTOB

9.1.JlokanbHbIE aKThl YUpEKICHUS NECHCTBYIOT TOJBKO B MpEENax JTOUIKOJIBHOIO
00pa3oBaTENbHOTO  YYPEXKIECHHST M HE MOTYT PpEryJdpoBaTh  OTHOUICHUS,
CKJIa/IbIBAIOLIMECS BHE 00pa30BaTEIbHON OPraHU3ALHH.

9.2.JlokanpHble aKThl YUPEeKICHUS YTpPadyuBalOT Ccwiy (TOJTHOCTHIO WU B
OTAEJIBHOM YacTH) B CIEAYIOIINX CIIydasx:

— BCTYIUICHHE B CHJIy aKTa, MPU3HAIOIIETO JAHHBIN JIOKAJIBHBIA aKT YTPaTHUBIINM
cuiy;

— BCTYIUICHUE B CHUJIy JIOKAJBHOTO aKTa OOJblIeH IOPUIANYECKOW CHIIBI, HOPMBI
KOTOPOTO MPOTHUBOPEYAT MOJOKEHUAM JAHHOTO JIOKAJIIBHOTO AKTA;

— NPU3HAHHWE CYIOM WM HHBIM YIOJIHOMOYEHHBIM OPraHOM TOCYIApCTBEHHOMN
BJIACTU  JIOKAJBbHOIO  aKTa  YUpeKJICHUs  IPOTUBOPEYAILUM  JICHCTBYIOLIEMY
3aKOHOJATENILCTBY.

9.3.JIoKkanpHBII aKT, yTPaTUBIINI CHITY, HE MTOMJIEKUT UCIIOTHEHUIO.

10.3ax09uTEIbHBIE MOJI0KEHUS
10.1.Hacrosmee IlonmoxxeHue SBIAETCS JIOKAJIbHBIM HOPMATHBHBIM — aKTOM,

npuHumaercs Ha llemarornueckom CoBeTe W yTBepkmaercs (IuOO BBOAHUTCS B
JENUCTBUE) IPUKA30M 3aBEAYIOIIETO Y UPEKICHUEM.


https://ohrana-tryda.com/node/3975

10.2.Bce u3MmeHeHus U [IONOJHEHUsA, BHOCUMbIE B Hacrosmee llonoxeHue,
opopMisitOTCST B NHUCbMEHHOW  (opMe B COOTBETCTBUU  JACHCTBYIOIIUM
3aKOHOJATENLCTBOM Poccurickon deneparuu.

10.3.IlonoxxeHrEe NTPUHUMAETCS HA HEONPENECIEHHbI CpokK. M3MeHeHus wu
nonoyiHeHUsT K [loNOKEeHWI0 NMPUHUMAKOTCA B MOpsAAKe, npexycmorpeHHoM 1.10.1.
Hacrosero [lonoxenus.

10.4.ITocne npunsitus [lonoxenus (UM U3MEHEHHUN U TOTIOTHEHUN OTJAEIbHBIX
MIYHKTOB M Pa3/IeJIOB) B HOBOM peIaKlUK NMPEbIAYIas pelaKiyus aBTOMaTUYECKU
yTpPauMBaET CUITY.






